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The PTC ABRSM Teaching Diploma Course 

Section 2.1 WRITTEN SUBMISSION 

WRITTEN SUBMISSION  

The Written Submission is allocated 25% of the total marks, and either your written submission or 

your proof of exemption (e.g. your Cert PTC) should be submitted with your ABRSM Teaching 

Diploma application. 
 

You must write 1,800 (+ - 10%) words on one of the topics prescribed in the list below. Choose a 

topic directly related to your experience. The examiners will be looking for evidence of perceptive 

and critical thinking, clear written expression and an authoritative command of the issues 

particular to the areas. You are expected to have a knowledge of, and refer to, relevant sources, 

including literature.  

DEADLINE for PTC Feedback 

➢ To be emailed to Rhiana on or before Sunday 14th February. 

➢ Two hard copies to be brought to the course on Saturday 20th February 

➢ PTC feedback will be discussed verbally, or emailed, in time for you to make adjustments 

before submitting to ABRSM in early May 2021 with your DipABRSM application.  
 

NB: When submitting to the PTC, but not ABRSM, your name should appear clearly. So please save 

your document with your name for example: “Joe Bloggs 2.1 Written Submission”, and create a 

page header with both your chosen essay title in full and your name in the document itself. 

 

Prescribed DipABRSM Written Submission topics – choose one 

1. Discuss your choice of material for use with young beginners and/or adult beginners in the first 

year of learning.  
 

2. Describe how, and in what order, you would approach the teaching of the fundamentals of 

your instrument or voice to a beginner who has no musical knowledge.  

 

3. Discuss the various ways in which you would sustain the interest and musical motivation of 

your pupils during the initial years when they are assimilating the basic technical skills. 

 

4. How would you introduce a new piece to a student? Make reference to exploring the notes, 

practising procedures and eventual memorization.  

 

5. What importance do you attach to the use of technical exercises? Name and describe the 

exercises you might give a pupil during the various stages of his/her development, indicating 

the purpose of each exercise and the circumstances in which it would be most appropriate.  
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6. Discuss the place and relevance of musical improvisation in lessons and consider how its 

inclusion could impact on the development of the learner’s musical awareness and skill 

acquisition.  

7. Discuss some of the causes of un-rhythmic playing or singing and suggest some remedies.  
 

8. Discuss your approach to the development of technique in the early stages of learning your 

instrument. 

 
 

Suggestions for organisation of material and writing style 

➢ Make sure your work addresses the title, or question, and is clearly related to the course ideas, 

lectures and literature. 

➢ Introductions and conclusions are very important. They should be checked and finalised once the 

main body of the text has been written. The introduction should introduce all the main points, 

and the conclusion should sum them up. 

➢ Use subtitles. They help guide the reader through the important points of your work.  

➢ In general, aim to make one main point per paragraph, write succinctly, don’t waste words and 

avoid repetition.  

➢ The writing style should be more on the formal than the chatty side, but above all, it needs to 

flow. Reading your writing aloud is a helpful way to check for flow and to find the best words to 

express what you are trying to say.  

 

DipABRSM Written Submission Regulations 

➢ The submission must genuinely be your own work, and you will be expected to discuss it with 

the examiners as part of your Teaching Skills Viva Voce.  
 

➢  If your Written Submission falls outside the word count, 1,800 (+ - 10%), you will be penalised. 

 
 

➢ Your Written Submission must be in the following format:  

o typed or printed in black on good-quality white paper of international A4 (297mm x 210mm) 

or US Legal size  

o the margins should be of the following minimum widths: inside margin: 30mm top and 

outside margins: 15mm bottom margin: 20mm  

o only one side of each sheet should be used  

o each copy must be securely bound, with all pages consecutively numbered 

 

➢ the title page must contain the following information: the full title of the diploma and your 

instrument; the Submission’s title; the date of submission; the word count (excluding title page, 

endnotes/footnotes, bibliography/discography)  
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➢ the title page must be followed by an outline or précis of your Submission of about 200 words 

and a contents page (FRSM only)  
 

➢ references to either endnotes or footnotes, if used, must be clearly inserted in the text  

 

➢ the Submission must be consistent in its presentation and approach to the citation of sources 
 

➢ a bibliography and, where appropriate a discography, must be included, citing all works used in 

the preparation of the Submission.  
 

Please remember that you must remove your name (and any identification) on or inside your 

Written Submission when submitting to ABRSM. 

 

How to Reference 

Here are the ways to reference 1. During the course of your written work and 2. At the end of your 

written work:  

1. During the course of your written work, when referring to: 

Course lectures 
Use the person’s name and the exact date (day, month and year) of the source, for example: 

“Cathcart (23.10.2015) recommended …”. Best practice is to quote the exact words used, but if 

you have not made a note of these, then remember that you will be paraphrasing rather than 

quoting, and should not use quotation marks.  

Books, journals or magazine articles 

Use the person’s name, the date of the source, and the page number, for example: “As Odam 

(1995) points out, ‘far too many students graduating from BA, BMus and BEd courses cannot 

rely solely on their ear for fundamental musical decisions’ (p.27).” 

E-books 

Use the person’s name, the date of the source and the page or location number. 

Websites 

Use the person’s name, website’s name and date you accessed the website. 

2. At the end of your written work, list, in alphabetical order, the full details of the lectures, 

books, journals, magazine articles, e-books, websites and discography or recordings that you 

have quoted from, referred to or that have otherwise informed your work, as they appear in 

this list, i.e. author, year (in brackets), title and publisher. For example: 
 

Course Lectures 

Cathcart, S. (23.10.15) First years at the piano PTC Lecture 

Books 

Odam, G. (1995) The Sounding Symbol: Music Education in Action. Cheltenham: Nelson Thornes 

Limited ISBN 0-7487-2323-4 



The PTC ABRSM Teaching Diploma Course 2020-2021: Section 2.1 Written Submission ©The PTC UK 

Journals or magazine articles 

The title of the journal or magazine article should be in normal type, and the name of the Journal in italics, 

with volume number, issue number and page numbers given (and no place of publication or ISBN).   

For example: “Mackworth-Young, L. (1990) ‘Pupil Centred Learning in Piano Lessons: An 

evaluated Action- Research Programme’ SRPPME Psychology of Music Vol.18 No.1 (pp 73-86).  

E-books  

Include the author, year, title, [Name of e-book reader e.g. Kindle]. Place of publication: 

Publisher and location number:  

For example: “Fitch, G. (2013) Practising the Piano. [Kindle DX e-book]. London: Erudition 

Digital” 

E-books online 

Include the author, year, title [Online]. Publisher [Date accessed] and URL: For example: “Fitch, 

G. (2013)  Practising the Piano. [Online]. London: Erudition Digital.      

[Accessed 10 June 2013]. Available from: http://practisingthepiano.com/ebooks 

Websites 

Make sure the website is reliable, authoritative and fairly up to date.  

Include the name, title of the website, URL, a date if given in the website, and the date you 

accessed the website  

For example: “Essentials Skills Series Part 1, American Music Teacher,  

http://www.mtna.org/publications/american-music-teacher/essentials-skills-series 

February/March 2005. Accessed 21st June 2019.”  
 

Discography and recordings 

Include the name of the composer, title of the work/s, performer, year and recording company.   

For example: 

Chopin, The complete waltzes, Jean-Philippe Collard, 1986, HMV” 

If you feel you would like further help, the following book is highly recommended:  

Herbert, T. (2003) Music in Words: A Guide to Researching and Writing About Music. UK:      

ABRSM Publishing 

How to submit your work to ABRSM – together with your Teaching Dip application 

form 

➢ You must send three identical copies of your Written Submission with your entry.  
 

➢ You are required to complete a candidate declaration form substantiating that each submission 
is your own work. This form is to be found on the entry form, which is available from our 
website (www.abrsm.org/entryforms). Declaration forms must be submitted with your entry. 
 

➢ If the examiners perceive a significant discrepancy between the level of authority of a 
submission and your performance in the Teaching Skills Viva Voce (allowing for the fact that 

http://practisingthepiano.com/ebooks
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you may be nervous), it may be necessary to probe deeper to establish that the work is 
genuinely your own.  
 

➢ ABRSM defines plagiarism as an attempt to pass off the work of others as one’s own. Thus, 

copying from a published or unpublished source without acknowledging it, or constructing a 

précis of someone else’s writing or ideas without citing that writer, constitutes plagiarism.  

 

➢ The Chief Examiner will consider all suspected cases and candidates will be penalized or 

disqualified if a charge of plagiarism is upheld. Candidates will have a right of appeal and 

representation if such a charge is made.  

 

➢ For quality-assurance purposes, you should not identify your name on or inside any submission. 

Instead, ABRSM will attach a candidate number to each submission before passing it on to the 

examiners.  
 

➢ Permission to use copyright extracts from musical scores is not usually required for exam 

submissions. You must ensure, however, that you quote the appropriate publisher credit. If in 

any doubt, you should contact the publisher concerned.  

 

➢ A submission may not be drawn upon for future use at a higher level of ABRSM diploma, 

although reference to it may be cited.  

 

➢ A failed submission may form the basis of a resubmission at the same level. 

 

➢ A submission must neither have been previously published nor submitted to any institution or 

agency for another academic award.  

 

➢ ABRSM reserves the right to refuse examination of any submission if, in its view, it contains 

material of an unsuitable, unseemly or libellous nature.  

 

➢ ABRSM regrets that it cannot return any submissions, so you are advised to keep a copy for 

your records.  

 

Marking Criteria 

Distinction 19-25: Pertinent and comprehensively argued Submission, with good overall structure 

and use of language, and competently organized. Well documented and researched. Apposite use 

of musical and literary quotations. 

High Pass 16-18: A good understanding of the topic and good balance of evidence and commentary, 

with well-organized materials. Well-written, with acceptable level of documentation and research. 

Good use of musical and literary quotations.  

Clear Pass 13-15: Well-argued and structured with an appropriate use of language and evidence of 

relevant research. Well interspersed with examples. 
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Pass 10-12: Adequately argued with some evidence of structural control and flow of argument. 

Acceptable level of literacy and grammatical accuracy, and some evidence of relevant research. 

Sufficiently interspersed with examples. 

Fail 0-9: Limited understanding shown in a poorly argued Submission lacking appropriate examples 

and quotations and with little evidence of background reading and research. Grammatically weak. 


